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eP@VT Quick Start   
 

For Joining the eP@VT Site:  

 Log in to Scholar using your pid and 
password. 

 Click on "My Workspace," located in the 
upper-right corner of the screen. 

 Click on the "Membership" link, located on 
the left side of the screen (in the "Settings" 
box). 

 Click on the "Joinable sites" link. 
 In the "Search" box, type “eP@VT” 
 Click on the "join" link. 
 You may need to refresh your page, but you 

should see the "eP@VT" link at the top of 
your page.  You can also access your 
eP@VT site by clicking on "My Sites" in 
the upper-right corner of the screen. 

For Creating Pages in your ePortfolio: 

The process of creating an ePortfolio can be 
described with three steps:  

 Put materials you would like to share (essays, 
films, pictures) into a folder in your My 
Workspace that has public access. 

 Create portfolio pages using the "Matrices" tool 
in the eP@VT site.  These pages can link to and 
describe the materials you wish to share from 
step 1. 

 Create a portfolio website using the "Portfolios" 
tool in this site.  This will wrap the pages you 
select together into a presentation.  You can 
easily have more than one presentation, each 
used for different audiences or to describe 
different aspects of your educational efforts. 

For Adding the VT Portfolio 
Template: 

 Once in your eP@VT site, click on the 
"Portfolios" link on the left side of the 
screen (in the "Portfolio Tools" box).  

 Under the "Portfolio" heading, click the 
"Add" link. 

 From the template drop-down menu, select 
"VT Portfolio Template (Global 
Template)." 

 Click on the "Continue" button. 
 Continue following steps 1 through 3 to 

create your portfolio template.  You can 
always go back and edit these details of 
your ePortfolio, and you can add more 
portfolio templates in order to create 
different portfolios to meet different 
objectives (i.e., you can create an eP for 
learning, a professional eP, and a personal 
eP – just to name a few). 
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Comparison of eP@VT and the Customized ePortfolio 
http://eportfolio.vt.edu  

 

eP@VT Custom ePortfolio 
Open to all Virginia Tech faculty and 
students.  
 

Only you and your students will have 
access to your eP matrix and template.  

You do not have to have a Scholar site for 
your students to use eP@VT. 
 

Need to have a Scholar site in order to 
have a customized eP. 

o Course   needs to have portfolio 
tools 

o Portfolio  only has portfolio tools 
(ideal if you only want to use 
Scholar for ePortfolio) 
 

Faculty can customize assignments for the 
eP@VT template.   

o This means that faculty are 
responsible for deciding how their 
students use the eP@VT template 
guiding students through the 
creation of the desired eP (i.e., 
providing handouts with prompts 
for the desired eP pages, etc.) 
 

You will work with the eP team to 
customize your matrix (for collecting 
material) and your presentation portfolio. 

o You can include instructions for 
assignments and prompts for how 
you would like your students to 
create their eP pages. 
 

ePortfolio team can meet with you and 
your students and offer training and 
workshops on how to use the eP@VT site. 

The eP team will work with you to 
customize your eP, and we’ll provide 
training and handouts for you and your 
students. 
 

Your students will have to go to the 
eP@VT site to create their ePortfolios. 
 
Your students will have to join the eP@VT 
site, or the eP Initiatives team will add 
them. 
 
You can add a link to any Scholar course 
site that takes the students to the eP@VT 
page. 

Your students will be automatically added 
to your site once it is created in Scholar. 
 
Students will be able to access all 
ePortfolio tools within your Scholar site. 

http://eportfolio.vt.edu/
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Getting Started with eP@VT 
(see the eP@VT Quick Start handout or go 
to the eP website: 
http://eportfolio.vt.edu)  

1. Log in to Scholar 
2. Join the eP@VT site 
3. Create eP pages using the Matrix 

(click on the ‘Matrices’ link) 
4. Put the pages together and create 

your portfolio presentation using 
the Portfolio Template (click on 
the ‘Portfolios’ link and then on 
‘add’ to add the template). 

Getting Started with a Customized eP 
1. Decide how you want to house your eP in 

Scholar – do you want to request a course 
site and ask to add eP tools to that site? 
Do you want to add eP tools to an existing 
course site? Or do you only want an eP 
site?  

2. Contact a member of the eP Initiatives to 
start customizing your ePortfolio: 

http://eportfolio.vt.edu/about/contact.html 
a. mzaldiva@vt.edu 
b. teggin@vt.edu 
c. eportfolio@scholar.vt.edu  

3. Read about our services and think about 
the type of information you would like to 
collect and present: 

http://eportfolio.vt.edu/about/services.html   
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