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How do I Start with Moving my Course? (A Checklist)

[ Start by reading the Transition Page: http://learn.vt.edu/transition/

[ Use the Copy Course Tool at http://learn.vt.edu/coursecopy/ to copy materials from
Blackboard to Scholar. (This process is analogous to packing up the goods and delivering
the goods to the doorstep of your new Scholar home.)

[0 Do you have Tests & Quizzes? Contact the Transition Team via the 4Help web form at
http://4help.vt.edu/ and request to join the queue to have your Tests & Quizzes moved
for you.

[0 Create a new Scholar Course site (or “shell”) so you’ll have somewhere to move or
develop your course materials. Create a new Scholar site by following the directions in
this document for Creating Your Own (Course, Project, or ePortfolio) Scholar Site.

[0 Become informed! Attend the informational Scholar FDI sessions by registering online
at http://www.fdi.vt.edu/:

o Attend an Overview or Introductory Scholar workshop
] Spare some time to attend a hands-on FDI or InnovationSpace session by registering
online at http://www.fdi.vt.edu/:

o If you only have 3 hours to spare, attend these tool-specific workshops:
= Site Setup
= Course Resources & Syllabus
= Gradebook

o If you want step-by-step guidance, instruction, direction, and pedagogical

insights consider attending:

= Scholar: Unpacking after the Move from Blackboard
= Scholar: Creating your Course and Content (Which Tools do | Use?)
= Scholar: Collaboration and Communication (Which Tools do | Use?)
= Scholar: ePortfolios and Folio Thinking

o InnovationSpace can answer complex “How-do-1?” and pedagogical questions

that extend beyond the offered workshops. Register for:
= “One-on-One Help” sessions
[0 General Suggestions for Support and Help

o Buddy-up with a colleague to tackle this move together.
= Help each other answer questions and to problem-solve issues.
= Challenge your department to do this as a group.
= Find someone else who has already done it, if you can.

o Make use of the built-in Scholar Help menu!

o Find answers outside of normal 4Help/OCS support hours at:
= Knowledge Base: http://answers.vt.edu/ and search for “Scholar.”
= OCS Support Page: http://www.edtech.vt.edu/ocs/scholar/

o Ask for live help!
= Submit a help request via the 4Help web form at http://4help.vt.edu/
= Visit the InnovationSpace in 1140 Torgersen Hall or register online at

http://www.fdi.vt.edu/ for a One-on-One Help consultation.
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What is Scholar?

e Scholar is Virginia Tech's implementation of Sakai, an open-source Learning &
Collaboration Management System.

e Sakai was designed by higher education for higher education; Sakai is currently being
developed and used at MIT, Stanford, Michigan and Indiana and over 160 other
universities.

e Scholar enables innovative ways to teach students, assess learning, and collaborate with
users at Virginia Tech and beyond.

e With its capabilities of different site options and resource sharing, Scholar consolidates
the functions of a course management system like Blackboard with research and
collaboration features.

e Scholar sites can also be coupled with enhanced ePortfolio capabilities.

Scholar at Virginia Tech

In June 2008, Learning Technologies performed a major upgrade to Scholar. As a result, a
number of enhancements and new features became available for teaching and learning,
research, collaboration, and assessment/accreditation projects.

Types of Sites: Project, Course, and ePortfolio

Scholar provides three types of "sites" (Project, Course, and ePortfolio). Scholar Project and
Course sites are designed to facilitate collaboration and communication. ePortfolio sites
provide management of learning through assessment and presentation opportunities.

The Scholar Course site

As a course tool, online forums for discussion, tests, quizzes, and assignments, coupled with the
many collaboration tools, make it a powerful tool for teaching and learning. Course sites are
used to display syllabi, engage in discussion forums and chats, and connect with your students.
Banner enrollments are tied to Scholar.

The first step is to familiarize yourself with the basic setup of Scholar:

e My Workspace: When you log in, you will automatically open a site called My
Workspace. All users get their own My Workspace site. The My Workspace functions as
a private site where you can store files, create your own schedule items, in addition to
viewing schedules and announcements from all sites in which you participate.

e Tabs: You may also see tabs for one or more project sites, depending on how many sites
you belong to or create. If you are a member of more than four or five sites, you’ll find
them in the “My Active Sites” drop-down menu.

e Menubar: Project sites can have just a few or several functions (including
announcements, a schedule, an online discussion area, assignments, electronic
resources, a chat area, and more). To access a tool, click its name in the menubar. In a
site, the menubar is a customizable column along the left of the screen that contains
links to numerous tools. Site maintainers have special permissions that allow them to
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add, edit, and delete tools with the Worksite Setup or Site Info tool. Therefore, the same
tools by the same names may not appear in every site.

Creating Your Own (Course, Project, or ePortfolio) Scholar Site:

AN

®© N

10.
11.

12.

13.
14.

15.
16.
17.
18.
19.
20.

Log into Scholar at http://learn.vt.edu/
Within the My Workspace tab, click the Site Setup link on the left-hand side.
Click New under the Site Setup heading.
Select a type of site, and if applicable, a semester term.
Click the Continue button.
Select the Banner-provided rosters that you would like to associate with this site (if you
wish to do so) by checking the boxes next to them. You may select to combine as many
rosters into one site as you wish.
If you do not have any roster, please provide a name for your roster/site.
Click the Continue button.
Provide a description for your site (you may leave this blank and provide a description
later).
Click the Continue button.
Select the tools you wish to add to your site. Please refer to the following handouts
(found online at the OCS web site at http://www.edtech.vt.edu/ocs/scholar/) or to the
built-in Scholar Help menu for more information about the tools:

a. Similar Tools/Functions Between Blackboard and Scholar

b. Tools Unique to Scholar: What Tools does Scholar Have that Blackboard Doesn’t?
If you wish to import additional materials from another Scholar site you may do so by
choosing to Re-use Materials from Other Sites you Own and selecting the site.
Click the Continue button.
Provide any additional information, web sites, News feeds, etc. that you wish to do so at
this time. (You may skip this step and update this information at a later time from the
Site Editor = Edit Tools page.)
Click the Continue button.
If you DO NOT want your site to be visible, then UNCHECK the box next to Publish Site.
Click the Continue button.
Review your settings. Correct any errors by selecting the Back button.
Click the Create Site button.
Easily find your site by clicking on the My Active Sites tab and looking for it under the
appropriate site type (Academic term, Projects, Portfolios, or Other)

Course Tools
The following tools (and more) can be added to the menubar:

Home: Clicking Home takes you to the project site homepage. Homepages can contain a
list of recent announcements, recent discussion items, and selected resources.
Calendar (Schedule): Viewable in a calendar or list format, the schedule can contain
session dates, deadlines, web assignments dates, special events, cancellations, and
other items of interest.
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e Announcements: Use announcements to inform users of changes in the schedule or
policies of the group, as well as to answer questions or make general comments.

e Syllabus: Use this tool to create and display a course syllabus, or have it point to a pre-
existing online syllabus.

e Resources: This function allows you to post documents, electronic files, or URLs for
users of a project site.

e Forums: Use the discussion forums to post asynchronous conversations by topic or
category.

e Assignments: You can assign several kinds of assignments (in and outside of class). Your
participants can submit assignments electronically for evaluation and comments.

e Drop Box: With this function, you have the option to create individual Drop Boxes with
private folders for each group member or other user's work.

e Chat Room: Use chat for real time online discussion with other worksite participants
who are also logged into the workspace. Chat is faster and more convenient than
waiting for information to post in the discussion area.

e Email Archive: This is a repository for email sent to the worksite email address. This can
replace the class list-serv from HokieSpa.

e News: In the news section, you can read topical news from online news sources or RSS
feeds.

e Web Content: This tool allows you to view specific web pages in the main area of a site.

e Site Site Info: This section displays information about the site, including tools & settings.

Request a Course Copy

If you haven’t already done so, please visit the Transition page online at
http://learn.vt.edu/transition/ and be sure to request to copy your Blackboard materials to
Scholar via the Course Copy Tool.

Attend Training or Request a One-on-One Consultation

After your courses have successfully copied, you will need to spend some time arranging your
course in the manner that best suits your instructional needs. Please do at least one of the
following:
1. Read the Scholar: Copying Materials from Blackboard to Scholar handout from the OCS
website at http://www.edtech.vt.edu/ocs/scholar/
2. Register for FDI Workshop or One-on-One Training by selecting the current term at
http://www.fdi.vt.edu/
3. Request a consultation from the InnovationSpace staff at http://www.is.vt.edu/contact/

Interested in More Information?

Scholar: http://learn.vt.edu/
Sakai: http://www.sakaiproject.org/
Read the Case Studies demonstrating the power of Sakai in higher education.
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Help! I need Support!

Recommendations
For best results in using Scholar, use the following web browsers:

Windows: Internet Explorer 7.x, Mozilla Firefox 3.x and newer
Macintosh: Mozilla Firefox 3.0 and newer

Browsers that are not supported and will not work well or at all:

Internet Explorer 8, Safari, Camino, Opera, or Google Chrome

Help & Assistance

Refer to the help menu within Scholar (by clicking He1p or & onscreen).

Consult the Online Course Systems web site for manuals, quick-start guides, FAQs, video
tutorials, and more at http://www.edtech.vt.edu/ocs/scholar/.

Try searching the VT Answers KnowledgeBase (http://answers.vt.edu/). Enter “scholar +
keyword” in the search box.

Contact 4Help (http://4help.vt.edu/, 231-HELP)

For one-on-one LIVE help, the InnovationSpace (1140 Torgersen Hall) is staffed to help
you make the most of Scholar. Visit the InnovationSpace website at
http://www.is.vt.edu/ for the hours of operation or make an appointment.
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