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The Course Copy Tool:
Copying Materials from Blackboard to Scholar
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Scholar: Copying Materials from Blackboard to Scholar 2

Overview

Welcome, you are about to take your first step copying course content from your Blackboard
courses to your Scholar Resources folder. There is a tool that automatically copies a majority of
materials from Blackboard to Scholar. Some materials maintain their structure during the
transfer and can be used immediately. Some course activities and materials will be provided in
an archive format and requires your discretion and input as to how they may be reused.

| SNBEQa | on¥tBrialdatk@ndtifally2ndved compared to what requires your input
for reuse:

Materials Copied with Materials Copied as Archives Materials Not Copied
Structures Intact (requires your assistance) (requires your input)
Course Information [folder] | Announcements Tests and Quizzes
Course Documents [folder] | Discussion Forums Surveys

Assignment [folder]* Assignment [tool]* Grade Center

Staff Information [folder] Learning Unit [tool]

External Links [folder]

Digital Dropbox

Group folders & files

All files within the above
folders:

t5CQaz |ye a
files, all media files, URLs,
web pages, archive files,
and more.

The Automated Process

Only content within Blackboard's course Content Areasas seen within the Control Panel) will
automatically copy with folder structures maintained.

Materials within Blackboard Content Areas refer to the folders or sections called:
e Course Information

Course Documents

Assignments

External Links

and any custom content areas you created

Archived Materials Requiring Your Input for Reuse

Several other Blackboard activities and features will be provided as an archive for your reuse.
This process also allows you to move announcement posts from Blackboard to the Scholar
environment for backup or archive purposes.

Scholar 2.5.4: http://learn.vt.edu/
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Scholar: Copying Materials from Blackboard to Scholar 3

Forexample . £ 01 062FNR 5Aa0dzzaaizy . 2 NRAaUsgthif f
"flattened" page to rebuild your discussion board prompts by copying-and-pasting into the
Forums tool within Scholar.

Materials Not Copied at this Time

Currently, this automated process cannot copy quizzes or the grade center. A separate process
for moving those items is in place. Please read and refer to the main Blackboard and Scholar
login portal page for details and information about when these processes may become
available. Interim solutions can be found on the OCS Blackboard Support and Scholar Support
websites or by searching for "quiz macro" within http://answers.vt.edu/.

Scholar 2.5.4: http://learn.vt.edu/
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The Automated Process

Materials within Blackboard Content Areas refer to the folders or sections called:
e Course Information

Course Documents

Assignments*

External Links

and any custom content areas you created

For these content areas, ALL materials including (but not limited to) MS Word documents,
PDF's, PowerPoint presentations, media files, URL's, HTML or Web pages, and zip or archive
files will not be adversely affected in the copy process.

Contents will be copied from Blackboard to your personal Resources folder in Scholar. Note
that any files containing the following characters will be renamed with an underscore ( _):
semicolon (; ), apostrophe ('), left ({) or right ( } ) brace, left ([ ) or right bracket (] ),
backslash (\ ).

For examplga folder titled "Tech's [Fourth] Quarter\Summary" will copy as "Tech_s _Fourth_
Quarter_Summary". Any files that conflict with an existing file with the same name will be
appended with a -1, -2, etc.

For e;lample "Syllabus-1.doc" should "Syllabus.doc" already exists.

* Note: Assignments created with the Blackboard Assignments Tool (which is different from the
Blackboard Content Area Assignments folder) will no longer function as before. Instead, they
will also be "flattened" into a single web page and can be reused as described in the discussion
boards using the Assignments tool within Scholar.

Begin the Copy Process

You can request to copy the majority of your materials from Blackboard to Scholar by doing the
following:

z

b2GSY /2LRAY3I &2dzNJ YFGSNALITa g2y Qi FFSOG (K
future) Blackboard use.

Go to http://learn.vt.edu/coursecopy/

Enter your PID and Password.

Check the boxes next to the Course ID and Name you wish to copy to Scholar.

Submit your request.

Read the emails received from the Scholar Copy Course Content Tool.

When the copy process is completed, review your copied materials in Scholar (see
oLocation of all Qued Materials within Scholéasection within this document).

7. Contact the Transition Team via the 4Help web form (http://4help.vt.edu) to schedule a
phone, in-person, or office-visit consultation to discuss how best to arrange materials in
Scholar.

oukwnNnE
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IMPORTANT!

e Do not attempt to modify a course in Blackboard while the copy is In Process.

¢ |f you make any changes to the course in Blackboard after migration is complete, those
changes will not be reflected in Scholar.

e |f you choose to (re)copy a course which you have previously copied, the existing copy in
Scholar will be overwritten.

Location of all Copied Materials within Scholar
. fFO0O102FNR / 2dzNBRS O2ydSyd YR YFUGSNARIT& GAff
WorkspaOS ¢ | NB | 4 Totckeds he chplodnteriald\alirform the following steps:
1. Login to Scholar at http://learn.vt.edu/
2./ tA01 GKS daeée 2 2 NJrightdidOdbthe marbodbard y G KS  dzLILIS NJ
3. InthemenuonthelSTFG X Of A0l GwSaz2dzaNDSa b€
4. 9ELI yR 2NJ Ot A01 2y (KS F2tRSNJ GAGftSRI bLYLJ
5. Within that folder, a new folder has been created for each course you selected to copy.
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Archived Materials Requiring Your Input for Reuse

Several Blackboard activities and features will be provided as an archive in Scholar for your
reuse. Items that fall into this category include: Announcements, Discussion Forums,
Assignment [tool], and the Learning Unit [tool].

Location of all Copied Materials within Scholar

Blackb2 F NR / 2dzNBRS O2y Syl IyR YFGSNARIfa gAttf 0S5 (
2 2NJ aL)l OS¢ | NBTbaccsiitlie Kopigl mteddts PekfdrriNthe following steps:

Login to Scholar at http://learn.vt.edu/

ct A0l GKS aaeé 2 2NJ dighdlsideSfiéhe makoonbak.y (0 KS dzLILIS NJ
Ly G4KS YSydz 2y (KS fSTax Of A0] aGwSaz2dz2NDOSao
9ELI YR 2NJ Ot A01 2y (KS F2ftRSNJ GAGfSRI bHLYLJ
Within that folder, a new folder has been created for each course you selected to copy.

vk wnN e

Repurposing Archived Material

The provided archives allow you to copy-and-paste your content (such as descriptions,

instructions, attachments, and prompts) from your ScholarA My WorkspaceA Resources area

into your Scholar course shells.

For exanple Blackboard Discussion Boardsared ¥ € G 1 SY SRé Ay (Ugethls aAy3If S
"flattened" page to rebuild your discussion board prompts by copying-and-pasting into new

Topics within the Forums tool in Scholar.

Discussion Board in Blackboard

CS 1706 - INTRO OD DEVELGFMENT - FALL 2007 (CS 1705 91852 200708) > DISCUSSION BOARD
@ Discussion Board
== Forum B Search
Total Unread Tntd
Order Posts Posts rticipants
- rldﬂ! Lab Medify | HanagE Remove | Copy |
Thursday Afternoon Lab 0 0 0 Modify |  Masnsge | Remove |  Copy |
Thursday Morning Lab 0 o 0 Modify | Manage | Remove| Copy |
oK )
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GCHGGSYSRéE | NDKADS 2F 5rAa0dzaarzy . 2FENR Ay {OK
F =4 Discussion_Board add ~ Actions Entire David Jan 14, 2009 4:27 3 items
site McPherson am
O |« Friday_Lab.html Actions Entire David Jan 14, 2009 4:25 104
site McPherson am bytes
i st Actions Entire David Jan 14, 2009 4:25 116
Thursday_Afternoon_Lab. html site McPherson am bytes
il |e] Thursday_morning_Lab.html Actions Entire David Jan 14, 2009 4:25 114
site McPherson am bytes
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Materials Not Copied at this Time

The automated process cannot copy quizzes or the grade center. A separate process for moving
those items is in place. Please read and refer to the main Blackboard and Scholar login portal
page (http://learn.vt.edu/) for details and information about when these processes may
become available. Interim solutions can be found on the OCS Blackboard Support and Scholar
Support websites, by searching for "quiz macro" within http://answers.vt.edu/ or by following
the directions given below.

For a limited time, you may contact OCS via the 4help webforrhtgi://4help. vt.edu/ and
request to have ouifransition Team Specialistaove or copy your Tests, Quizzes, Surveys,
and Learning Units for yoyThis is a limited offer, firstome, firstserve basis, but highly
recommended if you have Tests, Quizzes, Surveys, onlpnits in Blackboard.)

Exporting Grade Center / Gradebook from Blackboard

You can export grades from the Grade Center in Blackboard to a ".csv" file:

Login to Blackboard at http://learn.vt.edu/ .

Click on the Courses tab at the top of the screen.

Click on the course from which you wish to download grades.

Click on the Control Panel button at the bottom of the left column.

Click on Grade Center under Assessment.

Hover your mouse over Manage and select Download when it appears in the pop-up
menu.

7. Select "Comma" for the delimiter type.

8. { St SOG a&a,Sa¢ (2 AyOftdzRS KARRSY AYTF2NNIGA2Y
9. Click Submit.

10. Click on the Download button.

11. Save the file to the desired location on your personal computer.

ok wNE

Copying Tests, Quizzes, and Surveys

Scholar does have and does support a sizeable number of question types. There is also a
myriad of easy ways to input questions for tests or quizzes. Despite this, be aware that
Blackboard has a number of propriety question types that may not be available in Scholar; for
the majority of users this should not be an issue.

7TEU AAT 60 xA Agbpi 00 "1 AAEAT AOA NOEUUAO AT A
Blackboard uses a proprietary format for their assessments. This makes it very difficult to

transfer them between differing systems. Scholar uses two open-platform question types: IMS
QTtcompliant XML 1.2 and Content Packaging(See https://scholar.vt.edu/xsl-

portal/help/TOCDisplay/main?help=348 for full details on importing or exporting test banks
from publishers or other programs or open-source systems).
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Copying Tests, Quizzes, and Surveys Yourself

The best recommended solution to move tests, quizzes, and surveys on your own between
Blackboard and Scholar is to use 3™ party software such as Respondus or a copy-and-paste
approach as described in this handout.

Alternative #1: Using Respondus (Export/Import Assessments)

Respondus is a 3" party software that can create and export tests and quizzes in a variety of
formats. It is freely available for your use in the InnovationSpace (1140 Torgersen Hall) or a 30-
day fully functional trial can be downloaded from their website at http://www.respondus.com/.

Open Respondus.
On the menu tabs at the top of the screen, select Retrieval and Reports
Under the Retrieve Questionsi I 6 = &Sf SOG GKS RNRBL) R246y YSyd
Select Add New Server
Follow instructions for number 1 and 2.
Select Extract
Enter Description (name of the server)
Enter User Name and Password

a. Check box to remember User Name and Password
9. Select OK
10. Select the drop down menu next to Choose Course and select course.

a. Note: You must be listed as an instructor of the course in order for it to appear in
Respondus

11. Choose Pool or Exam and wait for the drop down menu to appear.
12. Rename file (Can be the same name as the pool or exam)
13. Select Retrieve
14. If asked, select OK (once file is saved).
15. On the menu tabs at the top of the screen, select Preview and Publish
16. On the left side menu, select Print Options

©® NV R WNE

Assessments

The easiest way to move assessments is by copying and pasting from MS Word.
17. Within Respodus and following step 16, under Select Format, select Exam with Answer
Key.
18. Select Settings next to Exam with Answer Key
a. Checkallexceptd v dzZSaGA2Y ¢AGfSé YR GaCSSRol Of ¢
b. Select OK
19. Select Save to File
20. Name file and select Save
21. Assessment is now a MS Word file.

Scholar 2.5.4: http://learn.vt.edu/
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Feedback

Feedback will not automatically copy into Scholar. If an assessment is intended to have
feedback in Scholar, save the assessment first as is, without feedback.
22. Within Respondus and following step 21, under Select Format, select Exam
23. Select Settings next to Exam
a. | KS Ol Qubsfidn @umberé | Eeddbacké
b. Select OK
24. Select Save File
25. Name file and indicate that is the feedback document, select Save
26. Feedback is now saved as a separate MS Word file.

2 KSYy 02 YL} BddifiRgyoutaldsshentdin Microsoft Word (For All Methods
Above)) 0Sf 26 @

Alternative #2: Copy-and-0 AOOA ' bPOT AAE j 50ET ¢ O1O0EAE
Below are steps to help you rebuild your tests and quizzes as quickly as possible. There are

other ways to do this, and you may find a solution that works better for you. Please help your

colleagues and report ways that you have found to make this process easier or better by

sending OCS a note via the 4Help online form at http://4help.vt.edu/.

¢CKS FLIINRIFIOK dGKIG Aa o0SAy3 G 1 Seftak@uNBS A& (2
feature. For full details about the Scholar Quick Create option, please visit the Help menu
within Scholar at https://scholar.vt.edu/xsl-portal/help/TOCDisplay/main?help=339.

NOTEFor a limited time, you may contact OCS via the 4help webform at http://4help.vt.edu/
and request to have our Blackboard-to-Scholar Specialist move or copy your Tests, Quizzes,
Surveys, and Learning Units for you. (This is a limited offer, first-come, first-serve basis, but
highly recommended if you have Tests, Quizzes, Surveys, or Learning Units in Blackboard.) If
you wish to move or copy your questions yourself, please follow the subsequent instructions.

Preparing your assessment for copy-and-paste

1. Login to Blackboard and enter the course you wish to copy your test questions and
answers from.

2. Click on the Control Panel button at the bottom of the left column menu.

3. Click on Test Manager under Assessment.

4. Check to see where your test or quiz is deployed (in use).
For exampleDemonstration Test is deployed in the Assignments folder within
Blackboard:

= S~
Demaonstration Test Assignments September 16, 2008  Export |  Modify |  Remove |

Note: If your test or quiz is not currently deployed, you will need to add the test or quiz
to one of your Content Areas within Blackboard. Follow the directions online at

Scholar 2.5.4: http://learn.vt.edu/
Online Course Systems (OCS): http://www.edtech.vt.edu/ocs/scholar/ 8/4/2009
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http://www.edtech.vt.edu/ocs/blackboard/fag/assessment/createquiz.shtml to
complete this part before continuing.

5. Next, confirm that you test is set to allow for feedback. Click the Modify button next to
your test or quiz.

6. Click Creation Settings towards the top of the page.

7. YRSNJI 6mM0 CSSRolFO1Z /19/Y GKS 62EIFIYSESNADE

8. Click Submit.

9. Click OK.

10. Click Next. You should be back at the Test Canvascreen for your selected test or quiz.

11. Scroll to the bottom and click OK.

12. Repeat this process for any other tests or quizzes you think you may wish to copy to
Scholar.

Copying your assessment

1. You should be in the Control Panel of the course you wish to copy the assessment from.
Go to the folder where your test or quiz is currently deployed (in use) by clicking on the
appropriate folder (either in the menu on the left or under Content Areas
For exampleAssignments [folder]:

Content Areas

Course Information

Course Documents

Enter the quiz by clicking on its name.

Click OK to take the test.

Scroll down to the bottom and click Submit.

Click OK to the pop-up that tells you your answers are incomplete.

Click OK to confirm assessment submission.

Click OK once more to view the test results with Feedback.

| AIKEAIAKG FEf 2F GKS GSad O2ydSyd o@ LI I OA
dragging down. Alternatively, you may choose to select all of the text on-screen

(Ctrl+A), but will result in having to remove more text later on.

O NV EWN

Modifying your assessment in Microsoft Word (For All Methods Above)

1. Open Microsoft Word.
2. Inanew blank document, select EditA Paste Special.
3.Lathwe¢! beyY /K2248S &' yF2NXVIFGGSR ¢SEG D¢
4. Within MS Word, highlight and remove all extraneous text so that your quiz fits the
description (and mimics the format) given below:
General Instructions
In order for the questions and answers to be correctly parsed, it's crucial to distinguish
between questions. To accomplish this, each question must begin with one of the
following:
e The word 'Question’, followed by a number, followed by the number of points to
assign enclosed in parentheses, as in 'Question 23 (10 points)'.

Scholar 2.5.4: http://learn.vt.edu/
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e The word 'Question’, followed by this same parenthetical indication of points, as
in 'Question (10 points)'.
e The word 'Question’, followed by a number, as in 'Question 1'. In this case, zero
points will be assigned to that question.
e A number, followed by a period, followed by the same parenthetical indication
of points to assign, as in '1. (10 points)'
e A number, followed by a period, in which case zero points will be assigned to
that question.
The text of the question itself may be placed on this same line or below it, and should be
followed by answers in the appropriate format for that question type. The parser will
use this format to deduce the question type of the question.

Multiple Choice

Instructions: Each answer should begin with its appropriate letter, in alphabetic order.
The correct answer should be prefixed with an asterisk (*). For example:

1. (10 points)

Who was the first president of the United States?

*a. Washington

b. Jefferson

c. Lincoln

d. Clinton

Multiple Correct Answer

Instructions: Each answer should begin with it's appropriate letter, in alphabetic order.
The correct answer should be prefixed with an asterisk (*). For example:

2. (15 points)

Which of the writers below were American citizens at some point in their lives?

*a. Bill Faulkner

b. Ginny Woolf

*c. Tom Eliot

Fill in the Blank

Instructions: The correct answer should be prefixed with an asterisk (*). For example:
3. (5 points)

What coloris a violet?

*Blue

Short Essay

Instructions: No answer should be provided for this question type. For example:
4. (18 points)

Explain the purpose of education.

True/False

Scholar 2.5.4: http://learn.vt.edu/
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Instructions: The correct answer should be prefixed with an asterisk (*). The incorrect
answer can also be included, as below, though this is not necessary. Be sure that True
and False have a capital letter. Do not precede True/False with (a) (b). For example:
5. (7 points)

The sky is blue.

*True

False

5. Once your assessment is in the correct format, save the file to your computer.
6. You are now ready to paste your new quiz into your Scholar course shell.

Pasting your Quiz Content into Scholar

1. Login to Scholar
2. Click on your course name either in the maroon bar at the top or by clicking on My Sites
and selecting it from within.
Click on Tests & Quizzes in the menu on the left.
Provide a title for your assessmentwili KAy (G KS a¢AlGf Sé 062ED
Click Quick Create.
Open the modified quiz you created/altered in Microsoft Word.
Select all of the text (Ctrl+A or EditA Select All).
Copy the text (Ctrl+C or EditA Copy)
Switch back to Scholar and click within the large empty box under Questions to place
your cursor within.
10. Paste your quiz content (Ctrl+V or EditA Paste).
11. Click Next.
12. Review your questions for any errors. Be sure to look at the question, the question
type, points, and answers to be sure they are the values that you expect to see.

13. When satisfied, choose to either:

a. Create Assessment. Choose this if you wish to create the quiz instantly, as is.

b. Create Question Pool. Choose this if you wish to add these questions to a pool of

guestions to be used in a later assessment.

14. Scholar will return you to the Tests and Quizzes page
15. Edit the assessment settings

a. Click the assessment title

b. Click Settings

i. Adjust security settings, timed test, feedback options, etc.

Lo NOU AW

Adding Feedback to Questions

The feedback from Respondus or from copying-and-pasting will not automatically copy over.
You can reincorporate feedback by editing the individual questions.
1. Edit the assessment by clicking on its title.
2. If you used Respondus
a. Open the second MS Word document what contains feedback responses.

Scholar 2.5.4: http://learn.vt.edu/
Online Course Systems (OCS): http://www.edtech.vt.edu/ocs/scholar/ 8/4/2009




Scholar: Copying Materials from Blackboard to Scholar 14

b. Copy-and-paste each feedback response into the corresponding feedback box for
each question.

Visual Overview of the process and Changes

These screenshots may help you see what an assessment would look like at the different
stages:

Quiz copied in Blackboard:

My Blackboard

Announcements
Course Information
Staff Information
Course Documents
Assignments

Courses

Libraries

o

Quick Tutorials

System Admin o

Communication
Discussion Board Submitte dill1/14/09 6:54 AM
External Links Name] Question Type Dema
Tools .
Meeds Grading
(Grade not available.
Tools Instructions
Communication
#£ Course Tools | Question 1 ) out of 10 points

Ed Course Map

@ Control Panel
Quick Unenroll

@ Refresh

@l Detail View

Numeric Answer: Add the question text, point value, numeric answer, and
orrect answer range, which is the correct answer plus or minus a specified
number. Leave the answer range field blank if the numeric answer must be exac
0 be correct.

states are in the United States of America?

Selected Answer:
50
Answer range +/J1 (49 - 51)

Feedback:lNo Feedbac

Scholar 2.5.4: http://learn.vt.edu/
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Skip navigation links BLACKBOARD 8 DEMO COURSE (BLACKBOARDS_DEMO_COURSE) = CONTROL
PANEL> ASSIGNMENTS > REVIEW ASSESSMENT: QUESTION TYPE DEMO (GRADED)

End navigation links
%' Review Assessment: Question Type Demo (Graded)
User AmberAdmin
Submitted 1/14/09 6:54 AM
Mame Question Type Demo (Graded)
Status MeedsGrading
Score  Grade notavailable.
) Instructions
- I
Question1ltext Questionl 0 outof 10 points

Incorrect Mumeric Answer: Add the question text, pointvalue, numericanswer, and the correct
answerrange, whichis the correct answer plus or minus a specified number. Leave the answerrange
field blank if the numericanswer must be exactto be correct.

Example: How many states are in the United States of America?
Question1answers

Selected Answer: Incorrect [None Given]

Correct Answer: Correct50
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Quiz modified to fit the Scholar Quick Create model:

(D H9-a=5 = Document2 - Microsoft Word - = X
feh) ——

~ | Home| Insert Page Layout References Mailings Review View MathType Developer EndMote Acrobat @

[==] 4 | Calibri (Body) -l - |E" ' E| % # '

—j s ||Boa U - e X, X° = - |AaBbCcDc | AaBbCcDe AﬂB -

(B 7 |al’.?'v A~ Aa'||A‘ = EL I TMormal | 1Mo Spaci.. Headingl - EQTQ?-E Editing
Clipboard ™ . . Font P . Paragraph LF] Styles ] |
L---|---8---|---1---u---z---|---3---|---4---u---s---u---e---a--

Question 1({10 points)

- Mumeric Answer changed to Fill-in-the-blank: Add the question text, afew underscoresto create a
“blank,” and then provide the correct answer. Example: How many states are in the United States of
America?

*50

Question 2(10 points)

Jumbled Sentence changed to Multiple Choice: In Blackboard, you could add question text that includes
- variablesin sguare brackets corresponding to locations in the textwhere the drop-down list of answers
should appear. Variable names would be in brackets. For Schaolar, you may need to change some
guestion types. Example: [x] will be waiting for [y]?

*a.who, whom
- b. whom, whao
c.Fred, who

Question 3(10 points),
Hotspot changed to Multiple Correct Answer: Where is Washington, D.C.7 (Select all that apply.)

- a.Germany

. *h. United States of America
c.Japan

*d. Near Maryland

*e.InVirginia
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Quiz pasted from Microsoft Word into Scholar Quick Create:
Z Tests & Quizzes

Assessments | Assessment Types | Question Pools

Create Assessment/Question Pool
Step 1 of 2

Use the text boxes below to modify the name and (optionally) to provide a description for this assessment or question pool
of question. Examples can be found at the bottom of this page.

Assessment/Question Pool Information

MName From Blackboard Quiz
Description

Questions

Enter questions with their answers into the text box below using the specified format for that question type. To view instr

Question 1 {10 points) -
MNumeric Answer changed to Fill-in-the-blank: Add the question text, a few
underscores to create a "blank,” and then provide the correct answer.

Example: How many states are in the United States of America? ) )
*5Q Multiple Choice

Instructions & Examples

General Instructions

Multiple Correct Answer
Question 2 (10 points)

. . Fill in the Blank
Jumbled Sentence changed to Multiple Choice: In Blackboard, you could add
question text that includes variables in square brackets corresponding to Short Essay
locations in the text where the drop-down list of answers should appear. True/False

Wariable names would be in brackets. For Scholar, you may need to change
some question types. Example: [x] will be waiting for [y]?

*a. who, whom

b. whom, who

c. Fred, who

[ < Back H Mext = ]

Congratulations!

If everything has gone as planned, you have just completed moving your assessments from
Blackboard into Scholar.
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