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Overview 
Welcome, you are about to take your first step copying course content from your Blackboard 
courses to your Scholar Resources folder. There is a tool that automatically copies a majority of 
materials from Blackboard to Scholar. Some materials maintain their structure during the 
transfer and can be used immediately. Some course activities and materials will be provided in 
an archive format and requires your discretion and input as to how they may be reused.  
IŜǊŜΩǎ ŀ ōǊŜŀƪŘƻǿƴ ƻŦ materials automatically moved compared to what requires your input 
for reuse: 
 

Materials Copied with 
Structures Intact 

Materials Copied as Archives  
(requires your assistance) 

Materials Not Copied  
(requires your input) 

Course Information [folder] Announcements Tests and Quizzes 

Course Documents [folder] Discussion Forums Surveys 

Assignment [folder]* Assignment [tool]* Grade Center 

Staff Information [folder] Learning Unit [tool]  

External Links [folder]   

Digital Dropbox   

Group folders & files   

All files within the above 
folders: 
t5CΩǎΣ ŀƴȅ aƛŎǊƻǎƻŦǘ hŦŦƛŎŜ 
files, all media files, URLs, 
web pages, archive files, 
and more. 

  

The Automated Process 

Only content within Blackboard's course Content Areas (as seen within the Control Panel) will 
automatically copy with folder structures maintained.  
 
Materials within Blackboard Content Areas refer to the folders or sections called:  

 Course Information 

 Course Documents 

 Assignments 

 External Links 

 and any custom content areas you created  

Archived Materials Requiring Your Input for Reuse  

Several other Blackboard activities and features will be provided as an archive for your reuse. 
This process also allows you to move announcement posts from Blackboard to the Scholar 
environment for backup or archive purposes. 
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For exampleΣ .ƭŀŎƪōƻŀǊŘ 5ƛǎŎǳǎǎƛƻƴ .ƻŀǊŘǎ ǿƛƭƭ ōŜ άŦƭŀǘǘŜƴŜŘέ ƛƴǘƻ ŀ ǎƛƴƎƭŜ ǿŜō ǇŀƎŜΦ Use this 
"flattened" page to rebuild your discussion board prompts by copying-and-pasting into the 
Forums tool within Scholar.  

Materials Not Copied at this Time  

Currently, this automated process cannot copy quizzes or the grade center. A separate process 
for moving those items is in place. Please read and refer to the main Blackboard and Scholar 
login portal page for details and information about when these processes may become 
available. Interim solutions can be found on the OCS Blackboard Support and Scholar Support 
websites or by searching for "quiz macro" within http://answers.vt.edu/.  

http://answers.vt.edu/
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The Automated Process 
Materials within Blackboard Content Areas refer to the folders or sections called:  

 Course Information 

 Course Documents 

 Assignments* 

 External Links 

 and any custom content areas you created  
 
For these content areas, ALL materials including (but not limited to) MS Word documents, 
PDF's, PowerPoint presentations, media files, URL's, HTML or Web pages, and zip or archive 
files will not be adversely affected in the copy process.  
Contents will be copied from Blackboard to your personal Resources folder in Scholar. Note 
that any files containing the following characters will be renamed with an underscore ( _ ): 
semicolon ( ; ) , apostrophe ( ' ) , left ( { ) or right ( } ) brace, left ( [ ) or right bracket ( ] ), 
backslash ( \ ). 
For example, a folder titled "Tech's [Fourth] Quarter\Summary" will copy as "Tech_s _Fourth_ 
Quarter_Summary".  Any files that conflict with an existing file with the same name will be 
appended with a -1, -2, etc. 
For example, "Syllabus-1.doc" should "Syllabus.doc" already exists.  
 
* Note: Assignments created with the Blackboard Assignments Tool (which is different from the 
Blackboard Content Area Assignments folder) will no longer function as before. Instead, they 
will also be "flattened" into a single web page and can be reused as described in the discussion 
boards using the Assignments tool within Scholar.  

Begin the Copy Process 

You can request to copy the majority of your materials from Blackboard to Scholar by doing the 
following: 
 
bƻǘŜΥ /ƻǇȅƛƴƎ ȅƻǳǊ ƳŀǘŜǊƛŀƭǎ ǿƻƴΩǘ ŀŦŦŜŎǘ ǘƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ ŦǳƴŎǘƛƻƴ ƻŦ ȅƻǳǊ ŎǳǊǊŜƴǘ όƻǊ 
future) Blackboard use. 

 
1. Go to http://learn.vt.edu/coursecopy/ 
2. Enter your PID and Password. 
3. Check the boxes next to the Course ID and Name you wish to copy to Scholar. 
4. Submit your request. 
5. Read the emails received from the Scholar Copy Course Content Tool. 
6. When the copy process is completed, review your copied materials in Scholar (see 
άLocation of all Copied Materials within Scholarέ section within this document). 

7. Contact the Transition Team via the 4Help web form (http://4help.vt.edu) to schedule a 
phone, in-person, or office-visit consultation to discuss how best to arrange materials in 
Scholar. 

http://learn.vt.edu/coursecopy/
http://4help.vt.edu/
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IMPORTANT! 

 Do not attempt to modify a course in Blackboard while the copy is In Process. 

 If you make any changes to the course in Blackboard after migration is complete, those 
changes will not be reflected in Scholar. 

 If you choose to (re)copy a course which you have previously copied, the existing copy in 
Scholar will be overwritten.  

Location of all Copied Materials within Scholar  

.ƭŀŎƪōƻŀǊŘ /ƻǳǊǎŜ ŎƻƴǘŜƴǘ ŀƴŘ ƳŀǘŜǊƛŀƭǎ ǿƛƭƭ ōŜ ŎƻǇƛŜŘ ƛƴǘƻ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ŀƴŘ ǇǊƛǾŀǘŜ άaȅ 
WorkspaŎŜέ ŀǊŜŀ ǿƛǘƘƛƴ {ŎƘƻƭŀǊΦ To access the copied materials perform the following steps: 

1. Login to Scholar at http://learn.vt.edu/  
2. /ƭƛŎƪ ǘƘŜ άaȅ ²ƻǊƪǎǇŀŎŜέ ǘŀō ƛƴ ǘƘŜ ǳǇǇŜǊ-right side of the maroon bar. 
3. In the menu on the lŜŦǘΣ ŎƭƛŎƪ άwŜǎƻǳǊŎŜǎΦέ  
4. 9ȄǇŀƴŘ ƻǊ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƻƭŘŜǊ ǘƛǘƭŜŘΣ ϦLƳǇƻǊǘŜŘ /ƻǳǊǎŜ /ƻƴǘŜƴǘΦέ  
5. Within that folder, a new folder has been created for each course you selected to copy. 

http://learn.vt.edu/
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Archived Materials Requiring Your Input for Reuse 
Several Blackboard activities and features will be provided as an archive in Scholar for your 
reuse. Items that fall into this category include: Announcements, Discussion Forums, 
Assignment [tool], and the Learning Unit [tool]. 

Location of all Copied Materials within Scholar  

BlackbƻŀǊŘ /ƻǳǊǎŜ ŎƻƴǘŜƴǘ ŀƴŘ ƳŀǘŜǊƛŀƭǎ ǿƛƭƭ ōŜ ŎƻǇƛŜŘ ƛƴǘƻ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ŀƴŘ ǇǊƛǾŀǘŜ άaȅ 
²ƻǊƪǎǇŀŎŜέ ŀǊŜŀ ǿƛǘƘƛƴ {ŎƘƻƭŀǊΦ To access the copied materials perform the following steps: 

1. Login to Scholar at http://learn.vt.edu/  
2. CƭƛŎƪ ǘƘŜ άaȅ ²ƻǊƪǎǇŀŎŜέ ǘŀō ƛƴ ǘƘŜ ǳǇǇŜǊ-right side of the maroon bar. 
3. Lƴ ǘƘŜ ƳŜƴǳ ƻƴ ǘƘŜ ƭŜŦǘΣ ŎƭƛŎƪ άwŜǎƻǳǊŎŜǎΦέ  
4. 9ȄǇŀƴŘ ƻǊ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƻƭŘŜǊ ǘƛǘƭŜŘΣ ϦLƳǇƻǊǘŜŘ /ƻǳǊǎŜ /ƻƴǘŜƴǘΦέ  
5. Within that folder, a new folder has been created for each course you selected to copy. 

Repurposing Archived Material  

The provided archives allow you to copy-and-paste your content (such as descriptions, 
instructions, attachments, and prompts) from your ScholarĄMy WorkspaceĄResources area 
into your Scholar course shells. 
For example, Blackboard Discussion Boards are άŦƭŀǘǘŜƴŜŘέ ƛƴǘƻ ŀ ǎƛƴƎƭŜ ǿŜō ǇŀƎŜΦ Use this 
"flattened" page to rebuild your discussion board prompts by copying-and-pasting into new 
Topics within the Forums tool in Scholar.  
 
Discussion Board in Blackboard: 

 
 

http://learn.vt.edu/
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άCƭŀǘǘŜƴŜŘέ !ǊŎƘƛǾŜ ƻŦ 5ƛǎŎǳǎǎƛƻƴ .ƻŀǊŘ ƛƴ {ŎƘƻƭŀǊΥ 
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Materials Not Copied at this Time  
The automated process cannot copy quizzes or the grade center. A separate process for moving 
those items is in place. Please read and refer to the main Blackboard and Scholar login portal 
page (http://learn.vt.edu/) for details and information about when these processes may 
become available. Interim solutions can be found on the OCS Blackboard Support and Scholar 
Support websites, by searching for "quiz macro" within http://answers.vt.edu/ or by following 
the directions given below.  
 

For a limited time, you may contact OCS via the 4help webform at http://4help. vt.edu/ and 
request to have our Transition Team Specialists move or copy your Tests, Quizzes, Surveys, 
and Learning Units for you. (This is a limited offer, first-come, first-serve basis, but highly 
recommended if you have Tests, Quizzes, Surveys, or Learning Units in Blackboard.) 

Exporting Grade Center / Gradebook from Blackboard  

You can export grades from the Grade Center in Blackboard to a ".csv" file: 
1. Login to Blackboard at http://learn.vt.edu/ . 
2. Click on the Courses tab at the top of the screen. 
3. Click on the course from which you wish to download grades. 
4. Click on the Control Panel button at the bottom of the left column. 
5. Click on Grade Center under Assessment. 
6. Hover your mouse over Manage and select Download when it appears in the pop-up 

menu. 
7. Select "Comma" for the delimiter type. 
8. {ŜƭŜŎǘ ά¸Ŝǎέ ǘƻ ƛƴŎƭǳŘŜ ƘƛŘŘŜƴ ƛƴŦƻǊƳŀǘƛƻƴΦ 
9. Click Submit. 
10. Click on the Download button. 
11. Save the file to the desired location on your personal computer. 

Copying Tests, Quizzes, and Surveys 

Scholar does have and does support a sizeable number of question types.  There is also a 
myriad of easy ways to input questions for tests or quizzes.  Despite this, be aware that 
Blackboard has a number of propriety question types that may not be available in Scholar; for 
the majority of users this should not be an issue. 

7ÈÙ ÃÁÎȭÔ ×Å ÅØÐÏÒÔ "ÌÁÃËÂÏÁÒÄ ÑÕÉÚÚÅÓ ÁÎÄ ÉÍÐÏÒÔ ÔÈÅÍ ÉÎÔÏ 3ÃÈÏÌÁÒȩ   

Blackboard uses a proprietary format for their assessments. This makes it very difficult to 
transfer them between differing systems.  Scholar uses two open-platform question types: IMS 
QTI-compliant XML v1.2 and Content Packaging.  (See https://scholar.vt.edu/xsl-
portal/help/TOCDisplay/main?help=348 for full details on importing or exporting test banks 
from publishers or other programs or open-source systems).   

http://learn.vt.edu/
http://answers.vt.edu/
http://4help.vt.edu/
http://learn.vt.edu/
https://scholar.vt.edu/xsl-portal/help/TOCDisplay/main?help=348
https://scholar.vt.edu/xsl-portal/help/TOCDisplay/main?help=348
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Copying Tests, Quizzes, and Surveys Yourself 

The best recommended solution to move tests, quizzes, and surveys on your own between 
Blackboard and Scholar is to use 3rd party software such as Respondus or a copy-and-paste 
approach as described in this handout. 

Alternative #1: Using Respondus (Export/Import Assessments) 

Respondus is a 3rd party software that can create and export tests and quizzes in a variety of 
formats.  It is freely available for your use in the InnovationSpace (1140 Torgersen Hall) or a 30-
day fully functional trial can be downloaded from their website at http://www.respondus.com/.   
  

1. Open Respondus. 
2. On the menu tabs at the top of the screen, select Retrieval and Reports 
3. Under the Retrieve Questions ǘŀōΣ ǎŜƭŜŎǘ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ ƴŜȄǘ ǘƻ ά/ƘƻƻǎŜ {ŜǊǾŜǊέ 
4. Select Add New Server 
5. Follow instructions for number 1 and 2. 
6. Select Extract 
7. Enter Description (name of the server) 
8. Enter User Name and Password 

a. Check box to remember User Name and Password 
9. Select OK 
10. Select the drop down menu next to Choose Course and select course. 

a. Note: You must be listed as an instructor of the course in order for it to appear in 
Respondus 

11. Choose Pool or Exam and wait for the drop down menu to appear. 
12. Rename file (Can be the same name as the pool or exam) 
13. Select Retrieve 
14. If asked, select OK (once file is saved). 
15. On the menu tabs at the top of the screen, select Preview and Publish 
16. On the left side menu, select Print Options 

Assessments 

The easiest way to move assessments is by copying and pasting from MS Word.  
17. Within Respodus and following step 16, under Select Format, select Exam with Answer 

Key. 
18. Select Settings next to Exam with Answer Key 

a. Check all except άvǳŜǎǘƛƻƴ ¢ƛǘƭŜέ ŀƴŘ άCŜŜŘōŀŎƪέ 
b. Select OK 

19. Select Save to File 
20. Name file and select Save 
21. Assessment is now a MS Word file. 

http://www.respondus.com/
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Feedback 

Feedback will not automatically copy into Scholar.  If an assessment is intended to have 
feedback in Scholar, save the assessment first as is, without feedback. 
22. Within Respondus and following step 21, under Select Format, select Exam 
23. Select Settings next to Exam 

a. /ƘŜŎƪ ƻƴƭȅ άQuestion numberέ ŀƴŘ άFeedbackέ 
b. Select OK 

24. Select Save File 
25. Name file and indicate that is the feedback document, select Save 
26. Feedback is now saved as a separate MS Word file. 

 
²ƘŜƴ ŎƻƳǇƭŜǘŜŘΣ ǊŜŀŘ άModifying your assessment in Microsoft Word (For All Methods 
Above)έ ōŜƭƻǿΦ 

Alternative #2: Copy-and-0ÁÓÔÅ !ÐÐÒÏÁÃÈ ɉ5ÓÉÎÇ Ȱ1ÕÉÃË #ÒÅÁÔÅɊ 

Below are steps to help you rebuild your tests and quizzes as quickly as possible.  There are 
other ways to do this, and you may find a solution that works better for you.  Please help your 
colleagues and report ways that you have found to make this process easier or better by 
sending OCS a note via the 4Help online form at http://4help.vt.edu/. 
 
¢ƘŜ ŀǇǇǊƻŀŎƘ ǘƘŀǘ ƛǎ ōŜƛƴƎ ǘŀƪŜƴ ƘŜǊŜ ƛǎ ǘƻ ǳǘƛƭƛȊŜ {ŎƘƻƭŀǊΩǎ άvǳƛŎƪ /ǊŜŀǘŜέ test and quiz 
feature.  For full details about the Scholar Quick Create option, please visit the Help  menu 
within Scholar at https://scholar.vt.edu/xsl-portal/help/TOCDisplay/main?help=339. 
 
NOTE: For a limited time, you may contact OCS via the 4help webform at http://4help.vt.edu/ 
and request to have our Blackboard-to-Scholar Specialist move or copy your Tests, Quizzes, 
Surveys, and Learning Units for you. (This is a limited offer, first-come, first-serve basis, but 
highly recommended if you have Tests, Quizzes, Surveys, or Learning Units in Blackboard.)  If 
you wish to move or copy your questions yourself, please follow the subsequent instructions. 

Preparing your assessment for copy-and-paste 

1. Login to Blackboard and enter the course you wish to copy your test questions and 
answers from. 

2. Click on the Control Panel button at the bottom of the left column menu. 
3. Click on Test Manager under Assessment. 
4. Check to see where your test or quiz is deployed (in use).   

For example: Demonstration Test is deployed in the Assignments folder within 
Blackboard: 

Note: If your test or quiz is not currently deployed, you will need to add the test or quiz 
to one of your Content Areas within Blackboard.  Follow the directions online at 

http://4help.vt.edu/
https://scholar.vt.edu/xsl-portal/help/TOCDisplay/main?help=339
http://4help.vt.edu/
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http://www.edtech.vt.edu/ocs/blackboard/faq/assessment/createquiz.shtml to 
complete this part before continuing. 

5. Next, confirm that you test is set to allow for feedback.  Click the Modify button next to 
your test or quiz. 

6. Click Creation Settings towards the top of the page. 
7. ¦ƴŘŜǊ όмύ CŜŜŘōŀŎƪΣ /I9/Y ǘƘŜ ōƻȄ ƴŜȄǘ ǘƻ άtǊƻǾƛŘŜ ŦŜŜŘōŀŎƪ ŦƻǊ ƛƴŘƛǾƛŘǳŀƭ ŀƴǎǿŜǊǎΦέ 
8. Click Submit. 
9. Click OK. 
10. Click Next.  You should be back at the Test Canvas screen for your selected test or quiz. 
11.  Scroll to the bottom and click OK. 
12. Repeat this process for any other tests or quizzes you think you may wish to copy to 

Scholar. 

Copying your assessment  

1. You should be in the Control Panel of the course you wish to copy the assessment from.  
Go to the folder where your test or quiz is currently deployed (in use) by clicking on the 
appropriate folder (either in the menu on the left or under Content Areas).  
For example: Assignments [folder]: 

 
2. Enter the quiz by clicking on its name. 
3. Click OK to take the test. 
4. Scroll down to the bottom and click Submit.  
5. Click OK to the pop-up that tells you your answers are incomplete. 
6. Click OK to confirm assessment submission. 
7. Click OK once more to view the test results with Feedback. 
8. IƛƎƘƭƛƎƘǘ ŀƭƭ ƻŦ ǘƘŜ ǘŜǎǘ ŎƻƴǘŜƴǘ ōȅ ǇƭŀŎƛƴƎ ȅƻǳǊ ŎǳǊǎƻǊ ǘƻ ǘƘŜ ƭŜŦǘ ƻŦ άvǳŜǎǘƛƻƴ мέ ŀƴŘ 

dragging down.  Alternatively, you may choose to select all of the text on-screen 
(Ctrl+A), but will result in having to remove more text later on. 

Modifying your assessment in Microsoft Word  (For All Methods Above) 

1. Open Microsoft Word. 
2. In a new blank document, select EditĄPaste Special. 
3. Lathw¢!b¢Υ /ƘƻƻǎŜ ά¦ƴŦƻǊƳŀǘǘŜŘ ¢ŜȄǘΦέ 
4. Within MS Word, highlight and remove all extraneous text so that your quiz fits the 

description (and mimics the format) given below: 
General Instructions 
In order for the questions and answers to be correctly parsed, it's crucial to distinguish 
between questions. To accomplish this, each question must begin with one of the 
following: 

 The word 'Question', followed by a number, followed by the number of points to 
assign enclosed in parentheses, as in 'Question 23 (10 points)'. 

http://www.edtech.vt.edu/ocs/blackboard/faq/assessment/createquiz.shtml
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 The word 'Question', followed by this same parenthetical indication of points, as 
in 'Question (10 points)'. 

 The word 'Question', followed by a number, as in 'Question 1'. In this case, zero 
points will be assigned to that question. 

 A number, followed by a period, followed by the same parenthetical indication 
of points to assign, as in '1. (10 points)' 

 A number, followed by a period, in which case zero points will be assigned to 
that question. 

The text of the question itself may be placed on this same line or below it, and should be 
followed by answers in the appropriate format for that question type. The parser will 
use this format to deduce the question type of the question. 
 
Multiple Choice 
Instructions: Each answer should begin with its appropriate letter, in alphabetic order. 
The correct answer should be prefixed with an asterisk (*).  For example: 
1. (10 points) 
Who was the first president of the United States? 
*a. Washington 
b. Jefferson 
c. Lincoln 
d. Clinton 
 
Multiple Correct Answer 
Instructions: Each answer should begin with it's appropriate letter, in alphabetic order. 
The correct answer should be prefixed with an asterisk (*). For example: 
2. (15 points) 
Which of the writers below were American citizens at some point in their lives? 
*a. Bill Faulkner 
b. Ginny Woolf 
*c. Tom Eliot 
 
Fill in the Blank 
Instructions: The correct answer should be prefixed with an asterisk (*). For example: 
3. (5 points) 
What color is a violet? ____ 
*Blue 
 
Short Essay 
Instructions: No answer should be provided for this question type. For example: 
4. (18 points) 
Explain the purpose of education. 
 
True/False 
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Instructions: The correct answer should be prefixed with an asterisk (*). The incorrect 
answer can also be included, as below, though this is not necessary. Be sure that True 
and False have a capital letter.  Do not precede True/False with (a) (b).  For example: 
5. (7 points) 
The sky is blue. 
*True 
False  
 

5. Once your assessment is in the correct format, save the file to your computer. 
6. You are now ready to paste your new quiz into your Scholar course shell. 

Pasting your Quiz Content into Scholar 

1. Login to Scholar 
2. Click on your course name either in the maroon bar at the top or by clicking on My Sites 

and selecting it from within. 
3. Click on Tests & Quizzes in the menu on the left. 
4. Provide a title for your assessment wiǘƘƛƴ ǘƘŜ ά¢ƛǘƭŜέ ōƻȄΦ 
5. Click Quick Create. 
6. Open the modified quiz you created/altered in Microsoft Word. 
7. Select all of the text (Ctrl+A or EditĄSelect All). 
8. Copy the text (Ctrl+C or EditĄCopy) 
9. Switch back to Scholar and click within the large empty box under Questions to place 

your cursor within. 
10. Paste your quiz content (Ctrl+V or EditĄPaste). 
11. Click Next. 
12. Review your questions for any errors.  Be sure to look at the question, the question 

type, points, and answers to be sure they are the values that you expect to see. 
13. When satisfied, choose to either: 

a. Create Assessment.  Choose this if you wish to create the quiz instantly, as is. 
b. Create Question Pool. Choose this if you wish to add these questions to a pool of 

questions to be used in a later assessment. 
14. Scholar will return you to the Tests and Quizzes page 
15. Edit the assessment settings 

a. Click the assessment title 
b. Click Settings 

i. Adjust security settings, timed test, feedback options, etc. 

Adding Feedback to Questions 

The feedback from Respondus or from copying-and-pasting will not automatically copy over.  
You can reincorporate feedback by editing the individual questions. 

1. Edit the assessment by clicking on its title. 
2. If you used Respondus 

a. Open the second MS Word document what contains feedback responses. 
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b. Copy-and-paste each feedback response into the corresponding feedback box for 
each question. 

Visual Overview of the process and Changes 

These screenshots may help you see what an assessment would look like at the different 
stages: 

Quiz copied in Blackboard: 
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QuiÚ Ȱ0ÁÓÔÅ 3ÐÅÃÉÁÌȱ ÁÓ 5ÎÆÏÒÍÁÔÔÅÄ 4ÅØÔ ÉÎ -ÉÃÒÏÓÏÆÔ 7ÏÒÄȡ 
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Quiz modified to fit the Scholar Quick Create model: 
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Quiz pasted from Microsoft Word into Scholar Quick Create: 

 

Congratulations! 
If everything has gone as planned, you have just completed moving your assessments from 
Blackboard into Scholar. 
 


